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LIST OF ICONS / SYMBOLS AND THEIR MEANINGS 
 

*  ĥŬŉŗūŐƈ ƚŋŏū ŎŉŰƈŋļƈ ĽŉūĨļί 

 ̛ŋĶƈ  śŰĻŉū Ȧūō ķźͻŉŶ ōŀŉί 
 śŰĻŉū ŋŭőŗŅƈŉ ĸŉƏ ōŀŉί 

/  /  śŰĻŉū ŜŀūĨŉŶ ōŀŉί 

 View ĸŉƏ ōŀŉί 

 Add ĸŉƏ ōŀŉί 

 

Save ĸŉƏ ōŀŉί Saveŏū ŮǏĶ ĸŇūƈ ŎőůĮĶū 

łūŀūŜƚ temporarily save ƞ͠ļί Őź łūŀū 

ŋŬļ change ĸŉƈ Ŭŏͻļί 

 

Submit ĸŉƏ ōŀŉί Submitŏū ŮǏĶ ĸŇūƈ 

ŎőůĮĶū łūŀūŜƚ permanently save ƞ͠ļί 

Őź łūŀū ŋŬļ change ĸŉƈ Ŭŏ˕ŷŉί 

/  Cancel ĸŉƏ ōŀŉί 

 
Reset ĸŉƏ ōŀŉί 

/  OK ōŀŉί 

 
Login ĸŉƏ ōŀŉί 

 Goto List ōŀŉί 

 
Batch Submit ĸŉƏ ōŀŉί ĮĶŏŰ̎ łūŀū Submit 

ĸŉƈĶź œūŬĸ ƬŐźĸ ƞ͠ļί 

/  Update ōŀŉί 

/  Search ōŀŉί 

 Print ōŀŉί 

 View ōŀŉί 
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Collection 

Employer Portalŏū Login ĸőŶŋŬļ menu listōūŀ Collectionŏū ŮǏĶ ĸŇūƈ Submission No 

ŏū͏ļί  

 

 

CollectionĶź œūŬĸ Submission No Ƭūʏ ĸŭőĮĶź ļŷŉŎŉŶ GetSubNoŏū ŮǏĶ ĸŇūƈ Submission 

No auto generate ĸŭő͠ļ ί Display ŎĮĶź submission no ŬŀʑŰŋļƈ ί 
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CollectionĶź œūŬĸ Submission No Ƭūʏ ĸŭőĮĶź ļ ŎŉŶ Yes ŏū ŮǏĶ ĸőů Submission No 

enter ĸőů Ok buttonŏū ŮǏĶ ĸŉŰƈŋļƈ ί 

 

 

Ok buttonŏū ŮǏĶ ĸőŶŋŬļ Ņœ ŇŶķūĮĶź window display ƞ͠ļί Entry date ő Year auto 

generate ŎĮő ĥĨļί Ņœ ŇŶķūĮ ĤŉŰśūő Bank Name ő Account No select ĸŉƏί ŋŬŜœź ŋŀĶ 

Collection ĸŇūƈ ŅŋūħœŶ śōŷĶź Ķź Basic Salary őĶŏ ŎŉŰƈŋŉƏ ƞ͠ļί őĶŏ ŎŉƏŬōŬŅĶŷ  Ľˁū ĸŉŰƈŋŉƏ 

őĶŏ Calculate ŎĮő ĥĨļ ί 
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őĶŏ ŜūŬœśĶŶ ŋŬļ Recalculate Penaltyŏū click ĸŉƏί ŅŋūħœŶ ŬŅŉŰƈ ŋŉƏ őĶŏ Grand Total ŎŉŶő 

ŇŶķūĨļί ŐŬŅ ĸőŶ śĶŶ ŋŬļ Save buttonŏū click ĸŉƏί ŅŋūħœŶ ŎőŶĶź śōŷ Ŭŗŗőń ŬŁĶ ļ ŎŉŶ 

Submit button ŏū click ĸŉƏί  
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Submit buttonŏū click ĸőŶŋŬļ ŏūƧŷ Print ő Payment button active ƞ͠ļί Submit ŎĦśĶŶ  ŋŬļ 

ŅŋūĦ Printŏū click ĸőŶő voucher ōƑĶŏū ĸĮő Ľˁū ĸŉƈ śǉŰƞ͠ļ Ĥņŗū Payment buttonŏū click 

ĸőŶő Nepal Clearing Houseōūŀ Online Payment ĸŉƈ śǉŰƞŉŶļί 

Online Payment Ķź œūŬĸ 

Online Payment ĸŉƈĶź œūŬĸ Ņŋūħ śƁĸ Connect IPS Ķź account ƞŉŰŋŉƏļί Connect IPSŏū 

account ļŷŉ ŎŉŶ Őź link https://www.youtube.com/watch?v=nMTQSFEzaWU ŏū click ĸŭő 

ōŉūĨŉŶ ŅŭőĶū ŜŶőŶő Account ōŉūĨŉŰ ŋŉƏƞ͠ļί  

Account ōŉūĨŉĶū œūŬĸ Őź link https://login.connectips.com/customer/register  ŏū click 

ĸŭő ōŉūĨŉŰŜźś ί Account ōŉūħ śĶŶ ŋŬļ UserName ő Password ŋūĨŉŰƞ͠ļ, ɔŷŏūŌƈ Ņ Online 

Payment ĸŉƈ śǉŰƞŉŶļ ί 

 

Submit ŎĦśĶŶ  Payment buttonŏū click ĸőŶő Nepal Clearing Houseōūŀ Online Payment ĸŉƈ 

śǉŰƞŉŶļί Payment buttonŏū click ĸőŶŋŬļ Ņœ ŇŶķūĮ Ľ̏ź window ķŰͻļί 

 

 

 

 

https://www.youtube.com/watch?v=nMTQSFEzaWU
https://login.connectips.com/customer/register
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Remarks ŎőŶő Proceedŏū click ĸŉŰƈŜźśί Proceed buttonŏū click ĸőŶŋŬļ Ņœ ŇŶķūĮ Ľ̏ź 

window ķŰͻļί UserName and Password ŜūœŶő SignIn ĸŉŰƈŜźśί   

 

 

SignIn ĸőŶŋŬļ ŅŋūħœŶ ŎőŶĶź Ŭŗŗőń ĤŉŰśūő Voucher ķŰœŶő ĥĨŉŶļί Debit Accountōūŀ ōƑĶ 

ķūŅū ļūŉŶő submit buttonŏū click ĸŉƏί 
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Submit buttonŏū click ĸőŶŋŬļ ŅŋūħœŶ One Time Password (OTP) ŎŉŶő ŋūĨŉŰƞŉŶļί Őź ŅŋūħœŶ 

Register ĸőŶĶź mobileŏū SMS ĥĨŉŶļ] ɏź One Time Password inputŏū őūķŶő Submit 

buttonŏū click ĸŉŰƈŜźśί 

 

 

Submit buttonŏū Click ĸőŶŋŬļ ŅŋūħœŶ Transaction Successful alert ŇŶŮķŉŰƞŉŶļί 

 


